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	Program Approval Form
	For approval of new programs and deletions or modifications to an existing program. 

More information is located on page 2.  


	Action Requested:
	Program Type: (check one)

	
	Create New (SCHEV form required except for minors and certificates)
	
	B.A.
	X
	B.S.
	
	Minor

	
	Delete Existing
	
	Undergraduate Certificate

	X
	Modify Existing (check all that apply)
	
	M.A.
	
	M.S.
	
	Ph.D.

	
	
	Title (requires SCHEV approval except for minors, certificates)
	
	Graduate Certificate

	
	
	Concentration (Add/Modify)
	
	Application Requirements
	
	
	Other:
	

	
	X
	Degree Requirements
	
	Admission Standards
	
	

	
	
	Other Changes:
	
	
	


	College/School:
	COS
	Department:
	AOES

	Submitted by:
	Julia A Nord
	Ext:
	3 - 3395
	Email:
	jnord@gmu.edu


	Effective Term:
	Spring
	2010
	Please note: For students to start a new degree, minor, certificate or concentration, the program must be fully approved, entered into Banner, and published in the University Catalog.


	Justification: (attach separate document if necessary)

	New course CLIM 111/112 fulfills goal of giving Earth Sci students a basic understanding of atmospheric science.  This 4 credit course, including a lab component, may be preferred by students who want a more extensive introduction.


	
	Existing
	New/Modified

	Program Title:
	
	

	Concentration Title(s):
	
	

	Admissions Standards / Application Requirements: (Required only if different from those listed in the University Catalog)
	GEOG 309 (3) Meteorology and Climate
	CLIM 111 and 112 (4)  Introduction to the Fundamentals of Atmospheric Science 

or GGS 309 (GEOG 309) Meteorology and Climate

	Degree Requirements: (Consult University Catalog for models, attach separate document if necessary using track changes for modifications)
	
	

	TOTAL CREDITS REQUIRED:
	
	


Approval Signatures

	
	
	
	
	

	Department
	Date
	
	College/School
	Date


If this program may impact another unit or is in collaboration with another unit at Mason, the originating department must circulate this proposal for review by those units and obtain the necessary signatures prior to submission. Failure to do so will delay action on this proposal.
	Unit Name
	Unit Approval Name
	Unit Approver’s Signature
	Date

	
	
	
	

	
	
	
	


For Graduate Programs Only

	
	
	
	
	

	Graduate Council Member
	
	Provost Office 
	
	Graduate Council Approval Date


General Information

New programs and deletions or modifications to an existing program all require approval through the college/school curriculum committee and, if needed, the BOV and SCHEV.  All graduate programs must also be approved by the Graduate Council.

For new degree programs, you must also complete the SCHEV form located on the Provost’s website at http://provost.gmu.edu/council/forms/SCHEV-ProgFormat_2009.doc. If you have questions regarding the SCHEV form and/or procedures, please contact Robin Parker in the Provost’s Office at (703) 993-6220 or rparkera@gmu.edu. 

For any related new, modified or deleted courses, a separate Course Approval Form must be submitted.  Please go to http://registrar.gmu.edu/facultystaff/curriculum.html for further information.
How to Process a Program Approval Form

1. Please complete the program approval form to create a new program, modify, or delete an existing program.  For new programs only, attach the SCHEV form and materials.  For modified programs, please fill out the sections that are being modified with the new information.  

· For title:  If you are requesting a substantive title change, this may require SCHEV approval or notification.  Contact Robin Parker in the Provost’s Office for further information.

· For admission standards/application requirements: Required only if the standards and/or the requirements are different from those published in the University Catalog.

· For degree requirements List the specific requirements students need to complete. Consult the catalog for models. Include the numbers of the specific courses that can be used to complete each of the requirements.

2. Submit the form and attachments to your departmental curriculum committee for approval then to your College/School curriculum committee for approval.

3. If the form is for an undergraduate program, forward the form with approval signatures to ??.  If it is for a graduate program, please see the additional instructions below.

For graduate programs only:

4. Save the word document as the title of the program without spaces (i.e. MSinProjectManagement).

5. Send it as an email attachment to Jennifer Bazaz (jbazaz@gmu.edu). Remember to include any related documents.

6. Bring the form with department and college/school approval signatures to the Graduate Council meeting. 
· For a deletion or modification of an existing program that is approved, it will then be forwarded to the Registrar’s Office by the Provost’s Office. 

· For a new degree program approved by Graduate Council, it will be forwarded to the next approval stage, the BOV, by the Provost’s Office.

